
 

SENSITIVE BUT UNCLASSIFIED 

Basic Function of Position   

 

Serves as the Bodyguard (BG) Supervisor over the Protective Security Unit in the execution of 

protective security (i.e. BG) operations.  Serves within any capacity of the BG Unit, providing 

close protection and site advance services. 

 

Major Duties and Responsibilities                                                                

 

Supervision  

- Supervises all BG personnel and addresses all administrative matters.  Makes operational 

decisions in concert with supervisor.  Documents security incidents.    

 

- Staffing Matrix/Scheduling - Plans and organizes the work and schedules for BG 

personnel.  Monitors daily and weekly movement requests to develop daily and long-term 

staffing matrixes that efficiently meet operational demands.  

 

- Performance - Monitors the welfare, morale, and professional development of BG 

personnel.  Conducts counselling sessions and individual performance evaluations with 

BG personnel.   

 

- Training – Identifies all BG training requirements and professional development 

activities.  Participates in initial and annual training, workshops, seminars, exercises, and 

periodic drills.    

 

Administration  

- Budget - Monitors the annual BG budget and ensures that operations are performed 

within the constraints of the fiscal budget.   

 

- Motor Vehicles - Ensures that vehicle documentation and forms are accurate and 

thorough.  Closely coordinates all vehicle repairs and maintenance with the appropriate 

section. 

 

- Procurement - Assists with procuring new equipment and identifies critical items 

requiring procurement.   

 

Site & Security Surveys/Motorcades  

- Plans and conducts security surveys, threat assessments, and security analysis.  

 



 

SENSITIVE BUT UNCLASSIFIED 

- Functions as the primary liaison for communications with host-nation security apparatus, 

foreign security services, and local businesses.  Coordinates security measures with local 

entities to enhance post's movement security posture.   

 

Liaison & Other - 10%  

- Establishes, maintains, and builds relationships with mid-level and senior Algerian 

officials from law enforcement, protocol, and local security elements to facilitate 

effective protective security operations. 

 

- This position may serve as a driver and should have high skills of defensive driving 

techniques.   

 

*Note: This position description in no way states or implies that these are the only duties to 

be performed by incumbent. Incumbent will be required to perform other duties as 

assigned by the agency. 

 

 


